Annual Governance and Accountability Return 2019/20 Part 3

To be completed by Local Councils, Internal Drainage Boards and

other Smaller Authorities®:

» where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or

» where the higher of gross income or gross expenditure was £25,000
or less but that:

« are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

1. Every smaller authority in England that either received gross income or incurred gross axpenditura
exceading £25 000 must complete Part 3 of the Annual Govemance and Accountability Return at
the end of each financial year in accordance with Froper Practices

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

= The Annual Internal Audit Report is completed by the authority's internal auditor.
* Sections 1 and 2 are to be completed and approved by the authority.
= Section 3 is completad by the external auditor and will be retumed to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements. and both must be approved and published before 1 July 2020.

4. An suthority with either gross income or gross expenditure exceeding £25 000 or an authority with
naither income nor expenditure exceading £25 000, but which i unable to certify itssif as exempt, or is
reguesting a limited assurance review, must return to the external auditor by email or post (not both) no
later than 30 Juna 2020. Remindar latters will ingur 2 charge of £40 +WVAT,

= the Annual Govemance and Accountabilty Return Sections 1 and 2, together with

= a bank reconciliation as at 31 March 2020

+ an explanation of any significant year cn year variances in the accounting statements
» notification of the commencement date of the period for the exercise of public rights

+ Annual Internal Audit Report 2018720

Unless raquested, do rot send any additional docurments to your external auditor, Your axtemal auditor will
ask for any additional documents nesded.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

__nnual Gavernance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authosity by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
a publicly accessible website

Before 1 July 2020 authorities must publish:
= Notice of the perod for the exercise of public rights and a declaration that the accounting statements
are as yat unaudited,

» Section 1 - Annual Governance Statement 2019/20, approved and signed, page 4
* Section 2 - Accounting Statements 2019/20, approved and signed, page 5

Mot later than 30 September 2020 authonties must publish:

« Naotice of conclusion of audit

= Section 3 - External Auditor Report and Certificate

* Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review,

Itis recommended as best practice, to avoid any potential confusion by local electors and interestad
parties, that you also publizsh the Annual Internal Audit Report, page 3.
Tha Annusl Governance and Accountabillty Retum canesituitas the ennual retum refemed to m the Accounts and Audi Riegulations 2018,
Thraughoud, fhe words ‘extersal sugitor have the same meaning as the words ‘|ocal audfior In the Accounts and Audil Requistions 2015
“or @ pomphele Vaf af bodkes thal may be smaller adthantes mfed (o schedla 2 (o e Losal Aud amd Actoimtabiiy Acl 2014
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Guizance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

The sutharity must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Return. Proper Practicas are found in the Praclifioners’ Guide® which is updated from time to time
and contains everything nesded o prepare successfully for the financial year-end and the subsequent work by
the external auditor,

Make sura that the Annual Govarnance and Accounigbility Retum is complete {no highlighted boxes laft empty)
and is properly signed and dated. Where amendments are made by the autherity to the AGAR after it has
bean approved by the guthority &nd before it has bean reviewed by the external auditor, the Chairman and
RFQ should initial the amendments and if necassary republish the amended AGAR and recommence the
period for the exercise of public rights, If the AGAR containg unapproved or unexplained amendments, it may
be retumed and additional costz will be incurmed,

The authority should receive and noté the annual internal audit repor if possible before approving the annual
governance statement and the sccounts,

Use the checklist provided below to review the Annual Govemanoe and Accountability Return for completeness
before returning It to the extarnal suditar by email or past {not both) no later than 30 June 2020.

Do nat send tha external auditor any information not specifically requested. However, you must Inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank sccounts. If the authority holds any shori-term investments, nota their
value an the bank reconciliation. The external auditor must be able to agres the bank reconciliation to Box & on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference betwean Box 7 and
Bax 8 Mare halp on bank raconciliation is avallable in the Practifioners’ Guide™.

Explain fully significeni variances in the accounting stalements on page 5, Do not just send a copy of the detailed
accounting records instead of this explanation, The external avditor wants to know that you understand the reasons
for all venances. Include complete numencal and narrative analvsis o support the full variancs

If the external auditor has to review unsolicited information, or receives an incomplete bank reconcillation, ar
varances are nof fully explained, edditional cosles may be Incurred

Make sure that the accounting statemants add up and that the balance carried forward from the previous yaar
{Box 7 of 2019) aquals the balance brought forward in the current year (Box 1 of 2020,

The Responsible Financizl Officer (RFQ), on behalf of the autharity, must set the period for the exercise of public
rights. From the commencemeant date far a single pericd of 30 consacutive working days. the approved accounts
and aceounting records can be inspected. Whatevear period the RFO sets It must include a commen inspection
peripd — guring which the accounts and accounting records of alf smaller autharities must be available for public
inspaction = of tha first ten working days of July,

The authonty must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015
including the pefiod for tha exercise of public rights end the name and address of the axternal auditor before
1 July 2020.

Lompletion checklist — 'No an:

All sectans Have all highlightad boxes have been completed?
Has all additional information requested. including the dates set for the perlod
for the exercise of public rights, been provided for the external auditor?
| Intermal Audit Report Have all highighted bexes bean completed by the intemal suditor and explanations provided 7
Secfian 1 Forany statemant to which the response is 'no’, has an explanaton been published?
seclion 2 Has the suthoniy's epproval of the accounting slatements been confirmed by

the signalure of the Chairman of the approval mesting?

Has an explanation of significant vanalicns from [ast year 1o this year been published?

Has the bank reconciliation as at 31 March 2020 bean reconciled to Box 87

Has an explanation of any difference betwesn Box 7 and Bax B been provided?

Secilons 1 and 2

Trust funds - have all disclosures been made |f the authonty as a body corporate is a
S8 managing rustee? NB: do nod send trust accounting staterments uniess reguesied,

“Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide ta Proper Practices.
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can be downloadsd from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2019/20

LONGTON PARISH COUNCIL

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020,

The internal audit for 2018/20 has been carried out in accordance with this authority's needs

and planned coverage. On the basiz of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority,

Internal control objective Agreed? Please choose
ane ol the Tollowing

. Appropnate accounting records hawve been propery kept throughaut the financial year,

B. Thiz authonty complied with iis finandal regulaions, paymenis were supported by immoices. 2il
expenditure was approved and VAT was appropriately accounted for.

C. This-autharly essessed the significant risks to achieving its objectives and reviewed the adeguacy
ol arrangements to manage these.

D. The precepl or rales réquirement resulted from an adequate budgetary process, progress against
the budget was regulardy monitored; and reserves were Bpproprigie.

E. Expecied income was fully recsived, based on comect prices. propery recorded and prompily
banked, #nd VAT was appropriatefy accounted for

F. Petty cash peyments were propery suppaented by receipis, all petly cash expanditure was
appraved and VAT appropriately accounted for,

&, Salaries fo employess and allowances lo members were paid in accordance with this authaority's
dpprovals, and PAYE and Mi reguirements were properly applied

H. Agsel and invesiments regestars ware complete and accuraie and properly maintained
{. . Periodic and yvear-end bank account reconcillations were proparly carmed ol

J. Accounting siatements prepared during the year were prepared on the comrect scocounting basis
racaspts and paymanis or income and expenditure), egreed to the cash book, suppartied by an
edequale audd frail from underlyeng recards and where apgropriale detdors and creditors were
properly recorded,

K. IF the autharily certified iteelf 85 exempt from a limited assurance review in 201819, I met the
exemption criteris and cormecily declared itsell exempt, (I the authorily bad 2 Nmited assurance ¥
review of s 201899 AGAR ok “maf coversd”)

L. The authority has demonstrated that during semmer 2018 0 corectly provided for the sxercise
of public rights as required by the Accounts and Audil Regulations ¥

L L S S N N T N LS

M. |(For local councils only) ¥es | Mo [Netapplcable
_ Trust funds (induding charitable) = The council met its responsibifities as a trustee. |

For any other sk aress identified by this authorily adequate controls exsted (list any other risk aress on separate sheets if nesded)

Diatals) internal audii undergken Mame of perscn who camied ouwt the infernsl audii
Signatura of person who ) n AL % £
carnad out the internal audil /%f{":-"/f?{ﬁ( Cata -5 /{

“If the response is 'ng’ you must inglude a note 1o state the implications and adion being tsken to address any weakness in canitrol
idantified (add separdte sheels if needad). ' '

*hote: If the response i ‘not covered’ pleaze state whan the most recent infemal auwdil work was done & this ares end when itz
next planned, or, If coverage i not required, the annusl inemal sudit report must explsin why not (add separate sheets || nesded)
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Section 1 — Annual Governance Statement 2019/20

We acknowledge as the members of:

LONGTON PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal contrel, Including arrangements for
the preparation of the Accounting Statements, We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that

1. We have put in place armangements for effedive financial

Drepared A5 ScCOINTING STAMamends in eeoovdsce

requirements al the Accoonls and Awdit Regulalions

managemeni during the year, and far the praparsticn of W vt the Accounds and At Regidaions
ihe secounting staimmants

2, Ve mamizinad an adequate systam af mamal congrol Mads PROOSd STEIQemens and soosnhed resnorsibiy
inclydirg measwes designed o prevent ang cetact fraud ¥ for safegaaioing e publc maney &0d FSSoUrEes in
and corruptaan and reviawed &5 effectvaness itz chargs

3, W topk gl rersocnable Biaps o assure oursefves fuss only done whal i ras e legal poser fo do amd has
that thare gre no matiers of ectus! or peilental campied Wil Propar Practioss in daing 50
rion-complancs with Ewe. regulations end Propser v
Practices that could have 8 sgnificant finenciel sfie
an the sbilily of 1hs suthorfy to canduct s
businass or manags s fnancas

4, Wie pravized proper appanunty durimng 1 yaar far duning i pear gave ail persons mieestad the oopomumily o
the axercese of elachars’ righls i acsardance with the ||"' inspect and ask guesions abour s suhonty s sccounis

5. We carnes oul an assessment of the nsks facing this
audhorily and look appropriabe sieps io manage those
risks; including the infreduction of intemal controks andiar
sxbarmal insurance cover whers feguired

conageed and Jocumanied e Arancis’ and sther sk §
faces e daey W (Rem propseny

{ 8. ¥s mantained throughaut the year 6n adeguate and
afecine gysbam af inbernal audil af the socourting
recorde and conbral aystens,

arranged for 8 compenin! partan, mdepandani af M fransia)
canfrat and procedanes, o give an olueching wiew on whefer
mieral condmis mesl the neads of this smaler aidhomy

| 7. e took aporopriate actian on all rmatters mised
| n repans frem intarnal arsd extarmal audit

respoTHied o matiers brougii fo 48 sitandon by mieal and
axparal LT

B We cangidered whetler any ligaton, labilies o
sormmibmeanis. evenls ar transactions., Gocwring aither

—_ dunng or #har (he year-end, have a fingncial impas an
ihas asitnonty snd, where appropriale, have indudad tham
& tha afcaunbng slatements

8. [Far local councils only) Trest funds including
charitatle. In our capaoty as the soie managing
{risie= we discharged aur sccoundabilily
responsibiities for ibe fund{siassets. molsding
fimancial reporting and, if reguired. indepardent
examinatian or auds

v

DEHRSHT Sveryiieng (- shouky have sow! 18 DUSTSLs Safivly
dmnpihe year ncipdimg evants lanp place after the yoss
and ¥ resvant

Fras mei all af ds responsitiites whemn, 55 5 body
corparate, i i 8 soie managing fustes of @ iocal
friasl ar frusre

"Please provide explanations o the exdernal suditor on & separate sheet for each "No' response and describe how the
authority will addrezs the weaknesses idenfified. These sheeis must be published with the Annual Sovernancs Stalement.

This Annual Governance Statement was approved ata
meating of the autharty an

ﬁ_?; ﬂ{f/ Lo

and recorded a& minte refersnce;

37 )

aigned by the Chairman end Clerk of the meeting whera
approval was given;
e )

Chalrman

Clerk

Diher Information required by the Transparency Codes (ngt part of Annugl Governance Stalement)

Authority wab addrezs
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Section 2 - Accounting Statements 2019/20 for

LONGTON PARISH COUNCIL

1. Balances broughi Tatal balarkges and resevvas af the beginming of lhe year
forward 3B 858 38,7131 as recordad i the financial records. Value must sgras fo
Box T of prewvious year.

| Toal amourst of precepl (o for D85 mies arnd leves)

L. {+) Precept or Hates and

Levies 73,200 116 000 received or receiable in the pear. Excluds any grants
| recaived.
3. {+) Tolal oiher receipis Total income or receipts as recorded in the cashbook less |
8178 12 769| the precapt or rateadevies received [ling 2] Include any
| grants received
| 4. §-} B1a#f cosis Tolal axpendifure or peymenis mede o and on Bahalf
of all employess. Include gross salanes snd wages
9,538 9,880 avripopers W contmbulions, employers pension
| cordmbulions, gratuibes and severance papnmenls.
&, (-} Loan inferest/'capial Total expendiiure or peymenis of capdal amg imferest
repayments ] (| made dunng the year on the authanty s borrowangs (if ay)
6. (=) All other payments i | Total expendifure or payments as recorded in the cagh-
71,885 139,291 | hook less stalf costs (e 47 and loan interesticacial
repaynents [ing 5)
7. |=} Balences camed Tola! balances and resenqes al the end of the year. Must
Torwrard 35.?13 15.301 agiul [ T+2+3) = (d+5+6).
8. Total value of cash and ; The sum of aif curmend and depost Dank acoownis. cash
shor term nvestments 38,713 18,3071 | hoidirtgs and shart tern investments heid as at 31 March -
To agree with bank reconciliation.
| 8. Tolal fixed seseie plus Tine vaiuee of 8l e proparly the awthonily owns — If is made
fang 1erm Investments 20,601 17,978 up of all ifs fived assets and iong term nveshments &5 al
#nd askels a7 March
| 10, Total borrowings The cufsiahding capdal balance as af 37 March of sl loans
| 0 Q1 rom third parties (inchiding PWLE),
11, {For Local Guyncih_l:lnl;.'] Disclosure noje The Councll, a5 8 hody comavale, acls a5 sole frusles for
re Trust funds {mcluding chariiakie) and is responsiile for managing Trusf funds or asseds
7 NB. The figures in the aconviling sisdements above de
L ROl THETADS &N Terigt irareactions,

| cartify that for the year ended 31 March 2020 the Accounting | | confirm that these Accounting Statements were
Statements in this Annual Governance and Accountabdity | approved by this authority on this dgte

Return have been prepared on either a receipts and payments | ﬂ z ﬂﬂ' 'Z@

of income and axpendifure basis following the guidance in

Governance and Accountahilty for Smaller Authoritizs —a

Practitionzsrs’ Guide 1o Proper Practicas and prasent fairl | :

the financial position of this suthority. H ¥ gt racorded in minute referepce

Signed by Responsibla Financial Officer before being J? rz-ﬁ

presented to the

| Signed by Chairman of the meeting where the Accounting
| Statemeanisweare- K e
e )

—— A
Date
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. Mo odher ratters heve come 1o sur altendion giving cause for concarm thaf refsvant legisiation and regulatory requiremants hewe nal been mel

Section 3 — External Auditor Report and Certificate 2019/20

In respect of LONGTOMN PARISH COUNCIL

1 Respective responsibilities of the body and the auditor

This authority Is responsible for ensuring that its financial management is adeguate and effective and that
it has & sound system of intemal contral. The autherity prepares an Annual Governance and Accountability
Retum in accordance with Proper Fractices which:

* summarises the accounting recards for the year ended 31 March 2020; and

« confirms and provides assurance on those matters that are relevant to gur duties and responsibifities as
external auditors.

Our responsibility is fo review Sections 1 and 2 of the Annual Governance and Accountability Retum in accordancs
with guidance issued by the National Audit Office (NAQ} on behalf of the Compiraller and Auditor General
(see note below). Our work does not constitute an audit carried cut in accordance with International Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2019/20

{Excapt far e mallers reparied below]™ on the basis of our feview of Sections 1 and 2 of ihe Annus! Gevemance and Accoontability Retum, in
gur cpirsan the information in Sections 1 and 2 of the Annual Govemance and Azcountabidity Refumn is in accordance with Propar Practices and

(*del=te a5 appropriate)

|conlirug on 8 Separais shaet if racuired)

Qiher matinrs not afeciing aur spinkon which wa dresd 1o he atierdion af ihe authonty

|Comtinue an B segarsles sheel |f reguired)

3 External auditor certificate 2019/20

We cenify/do not certify” that we have completed cur review of Sections 1 and 2 of the Annual Governance and
Accountability Retum, and discharged our responsibilites under the Local Audit and Accountability Act 2014, for
the year ended 21 March 2020,

Wiz do nok cenily compietion Dlcause

Exdemal Auditor Name:

Extarnal Audilor Signature Date

et e B0 Seesd Duleac 1o extemal auditors' work on imited assurance reviews In Auditor
Guidance Note AGNIGZ. Tha AGN & aveilie fom the NAO webs (Wm0 o ks
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Annual Governance and Accountability Return 2019-20
Addendum - Coronavirus Emergency Regulation changes

The Accounts and Audit (Coronavirus) (Amendment) Regulations 2020

Cwing to the increasing impact of COVID19 MHCLG has made amended
Regulations which extend the statutory audit deadlines for 2019-20 only for
all Category 2 smaller authorities (town and parish councils, parish meetings,
internal drainage boards and other authorities).

* The requirement for the public inspection period to include the first 10 working
days of July has been removed

* Instead, smaller authorities must commence the public inspection period on or
before 1 September 2020

* The AGAR must be approved and published by 31 August 2020 at the latest or
~  may be approved earlier, wherever possible.

This means that the period for the exercise of public rights can now be held any
time after the approval of the accounts and AGAR as long as it is commenced
on 1 September at the latest.

Authorities should publish the dates of their public inspection period. If this is
significantly earlier or later than in previous years they should inform the public
through their websites (where available) of the reasons why they are departing
from normal practice for 2020,

* The publication date for final, audited, accounts will move from 30 September
to 30 November 2020 for all local authorities.

This is the date by which the Part 3 AGAR Sections 1, 2 and 3 including the
~completed External Auditor Report and Certificate must be published.

This does not apply to an authority that has certified itself as exempt and submitted
a Certificate of Exemption to the external auditor,

The Local Authorities and Police and Crime Panels (Coronavirus) (Flexibility

of Local Authority and Police and Crime Panel Meetings) (England and Wales)
Regulations 2020

In relation to the meetings needed to approve the accounts and AGAR, MHCLG has
made separate Regulations to enable meetings to be held remotely, and to hold and
alter the frequency and occurrence of meetings without the need for further notice.

The provisions for remote meetings apply to all authorities EXCEPT Parish Meetings
who must hold a public meeting and approve the AGAR before 31 August,

Separate changes to allow remote meetings apply to Internal Drainage Boards.

Annual Govemance and Accountability Return 2019-20 Addendum — Coronavirus Emergency Reguistion changes



